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AzAEYC Governing Board Job Descriptions 
JOB DESCRIPTION: VICE PRESIDENT OF MEMBERSHIP AND COMMUNICATION TERM OF OFFICE: 2 years, with election in even-numbered years 
PURPOSE: The Vice President of Membership and Communication is a voting member of the Arizona AEYC Governing Board and a member of the Executive Committee. The Vice President of Membership and Communication works to advance the mission, vision and values determined by the organization and to uphold the by-laws adopted the organization. The Vice President of Membership and Communication oversees the on-going activities of the Membership Committee. 
KEY RESPONSIBILITIES: 
➢ Attends Arizona AEYC Board meetings with a minimum of 75% attendance and participates in Arizona AEYC activities and events. 
➢ Performs duties of the Arizona AEYC President and/or President-Elect in absence. ➢ Acts as parliamentarian at the Arizona AEYC Governing Board meetings. ➢ Assists the President in the execution of duties. 
➢ Facilitates communication between local affiliates and assists with their development and management. 
➢ Serves as liaison between Arizona AEYC and the community, promotes membership and clarifies NAEYC and Arizona AEYC values, mission and goals. 
➢ Submits committee summary reports monthly and report on committee activities and recommendations at Governing Board meetings. 
➢ Ensures activities are in place to provide communication with all members effectively. ➢ Serves as chair of the Membership Committee and assists Conference and Nominations Committees. 
QUALIFICATIONS: 
➢ Active member of Arizona AEYC and Governing Board. 
➢ A commitment to Arizona AEYC and its values; an understanding of Arizona AEYC's objectives, organization, services, and the responsibilities and relationship of paid and volunteer staff 
➢ Knowledge of and influence in the early childhood community. 
➢ Ability to understand concepts and articulate ideas. 
➢ Proven leadership skills. 
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